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Mono>keHne 0 Mepax Nno HeLONYLLEHUI0 COCTaBNEHNs HEO(MLMANLHON OTYETHOCTM U UCMONb30BAHUS NOAAENbHBIX JOKYMEHTOB B
®defiepan-HOM rocyfapcTBEHHOM GHOYKETHOM YUPEXKAEHUN HAYKN VIHCTUTYTE KOCMUYECKUX 1CCne0BaHuii
Poccuiickoii akagemmn Hayk

1. OBLLIME MOJTOXKEHUA

1.1. HacTtosiwee [lonoxeHve onpegenset MopsaoK [AeWCTBUMA pabOTHUKOB
defepaslbHOrO rocyAapCTBEHHOro OHOMKETHOrO yypeXxaeHus Hayku WIHCTUTYTa
KOCMUYECKMX UcCnefoBaHns POCCUIACKOM akafeMun Hayk (fanee, COOTBETCTBEHHO -
paboTHukoB; WKW PAH) npyv BO3HWKHOBEHWWM COMHEHWA B MOL/IMHHOCTU
npeAcTaBeHHbIX JOKYMEHTOB.

1.2. TepMnHbI 1 oNpeaeneHus:

a) IOKYMEHT - MaTepua/ibHbIA HOCUTENb C 3aIMKCMPOBAHHON Ha HEM B OGO
(hopme MHoOpMaLUmeit B Buie TeKCTa, 3BYKO3amucW, M300pakeHus u (Mnn) ux
COYeTaHus, KOTOPbIA MMEET PEKBU3NTbLI, MO3BONMSIOLIMNE €ro UAEHTUDNLIMPOBATD, U
NpeAHa3HaueH 15 nepeaayn BO BPEMEHU W B MPOCTPAHCTBE B LIENAX 0OLLIECTBEHHOIO
MCMO/Mb30BaHMSA 1 XPaHEHNUS;

6)  9NEKTPOHHbIA  JOKYMEHT -  [AOKYMEHTMpPOBaHHas  MH(opMaums,
npefcTaBneHHass B 3/IEKTPOHHOM (hopme, TO eCTb B BWAE, MNPUIrOLHOM AN
BOCMPUATMS Y€/I0BEKOM C MCMOJIb30BAHWEM 3/1IEKTPOHHBIX BbIUYMC/IUTE/IbHBIX MaLUVH,
a TaKkKe A1 nepefaynm no WHGOPMaLUOHHO-TENEeKOMMYHUKALUOHHLIM CETAM WK
06paboTKM B MH(hOPMALMOHHBIX CUCTEMAX;

B) O9K3eMnnsp [AOKYMeHTa - 00pasel, TUPaKMPOBAHHOTO [IOKYMEHTa,
WAEHTWUYHBIA OpUrnHany;

) OTYETHOCTb - COBOKYMHOCTb KOJIMYECTBEHHbIX W  Ka4YeCTBEHHbIX
nokasateniei, XxapakTepusyrowmnx aedtenbHocTb MKW PAH 3a onpegeneHHbIin
nepunof BPeEMEHMN,

1.3. OTYETHOCTb COCTaBNSIETCA A1 MOMYYEHWUS OpraHamu rocyapCTBEHHOM
BNaCTW, PYKOBOACTBOM U (MNM) yupeauTeneM akTyaslbHbIX CBEEHWIA O TeKYLIEM
MNONOXEHUN [N NM60 MHDopMauuM no  uToram [esaTenbHoOcTU  (OTAeNbHbIM

HanpasneHuam featensHoctn) WKW PAH B UenoM, Tak W CTPYKTYPHbIX
nogpasaeneHnii.
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Mono>keHne 0 Mepax Mo HeAOMYLLEHNIO COCTAaBNEHUS HEOULMANBLHOW 0THETHOCTY U UCNONb30BAHNS NOAAENbHBIX JOKYMEHTOB B
®defepan-HOM rocyfapcTBEHHOM GHOLYKETHOM YUPEXKAEHUN HAyKN VIHCTUTYTe KOCMUYECKUX 1CCnes0BaHuii
Poccuiickoii akagemmn Hayk

1.4. Buabl OTYETHOCTU:

a) rocyaapCTBeHHasi, COCTaBfisieMas Ha  OCHOBE  YTBEPXKAEHHbIX B
YCTAHOB/IEHHOM  MOPSAKE  YHU(ULMPOBAHHLIX (OPM U B COOTBETCTBUM C
YTBEPXK/EHHbLIMI HOPMATMBHbLIMMW MPABOBbLIMK akTaMu Poccuiickoil deaepauni;

0) BeOOMCTBEHHasl, COCTaBfisleMas Ha OCHOBaHWWM TpebOBaHWIA, MUCEM,
3anpocoB 0 MpeAcTaBNeHWM  UH(OpMauuMm B CBA3M  C  OCYLLECTB/IEHVEM
MMHUCTEPCTBOM HayKM U BbICLLEr0 06pa3oBaHust Poccuinickon degepaun QyHKLMIA
W MOSTHOMOYUNIA yupeanTens;

B) BHYTPEHHSS, paspaboTaHHas u yTeepxkaeHHas VKN PAH.

15. O6sa3aTeNbHbIMA  PeKBM3UTaMM  OTYETOB SABMISKOTCA:  HaMMeHOBaHWe
oTyeTa (LOKYMEHTa), HaVMeHOBaHWe opraHu3auun, HaMMeHOBaHWE CTPYKTYPHOro
nogpasgeneHns (ecnu 3to OTYET WM CrpaBka 0 paboTe noAapasfgeneHuwst), farta,
HOMEpP AOKYMEHTa, 3aro/IoBOK M0 TEKCTY, MOAMNUCL OTBETCTBEHHOIO [LO/HKHOCTHOIO
nnua, rpug  yTeepXKaeHUs (Mpyv HEO6XOAMMOCTW) WNK  pe3onouus  (peLLeHue)
pykosoautens UKW PAH (pykoBoauTeNns CTPYKTYPHOIO NoapasgeneHuns).

1.6. Top He#eCTBMTENbHLIMU AOKYMEHTaMMN CNeayeT NOHUMATb:
a) MOJIHOCTbIO M3rOTOB/IEHHbIE MOA/E/NbHbIE AOKYMEHTbI;

6) NOANMHHbIE AOKYMEHTbI, B KOTOPblE BHECEHbI M3MEHEHWsI NyTeM NOAYMCTOK,
[OMUCOK, WCNPaBNEHWA WM YHUUTOXEHMSI 4acTU TeKCTa, BHECEHWS B HEro
AOMNONHUTENbHBIX [JaHHbIX, MPOCTaB/MEHUs OTTUCKA MOAAENbHOr0 LTamna Ww
neyat M T.N. (32 WUCK/IOYEHWEM CNy4yaeB, KOrfa BHECEHWE W3MEHEHWIA NyTeMm
[OMNCOK, UCMPaBNeHNIA, BHECEHWSI B TEKCT AOMOMHUTENbHbIX AaHHbIX Pa3peLLeHo B
YCTaHOB/IEHHOM MOPSIAKe);

B) (pakTMyeckn ABAAIOLMECA MOAJIMHHBIMU, HO COAepXKallive CBefeHus, He
COOTBETCTBYHOLME [AENCTBUTENbHOCTU. OHM COXPaHSAKOT BHELLUHWE MPU3HAKN W
PEKBU3NTLI HaAeXalmMX 4OKYMEHTOB (M3roTaB/MBalOTCA Ha OoumumanibHOM 6/1aHKe,
cogepxxat HauMMmeHOBaHWS [O/DKHOCTEM W (hamunmm N, YNONHOMOYEHHBIX WX
MOANWCbIBaTL), O4HAKO BHECEHHble B Hero CBefeHus (TeKCT, LM(POBble AaHHbIe)
ABNAKOTCA CPabCUPDULMPOBAHHBIMU;
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Mono>keHue o Mepax no HefoMyLLEHNIO COCTaBNEHUs HEO(ULMANLHOW OTUYETHOCTY 1 UCMONMb30BaHUS NOAAENbHBIX JOKYMEHTOB B
®depepanbHOM rocyapcTBEHHOM GHOA>KETHOM YUPEXKAEHUN HayKN VIHCTUTYTe KOCMUYECKUX UCCNEL0BaHMiA
Poccuiickoii akagemmn Hayk

) BblAaHHbIE C HApYyLUEHWEeM YCTaHOBNEHHOIO NOPsAKa, TO ecTb B pe3y/bTaTe
3710yNOTPe6NeHNs JOMKHOCTHBLIM NALIOM CNY>KEGHBIM MOMIOXEHNEM W COBEPLLIEHUS
UM XanaTHbIX AeCTBUI NpU Bblfade 3TOro JOKYMEHTa.

2. IENCTBUNA PABOTHWNKOB MNPV BOSHUKHOBEHWI COMHEHWIA B
NOASTMHHOCTU MNMPEACTABJ/IEHHBIX AJOKYMEHTOB

2.1. Mpn npoBepke AOKYMEHTOB HEOOXOAUMO YuMTbIBaTb, UTO MOMIMHHOCTb
NPeACTaB/IeHHbIX [OKYMEHTOB YCTaHaB/MBAaeTCs MyTeM MNPOBEPKM peasbHOCTY
VMEIOLLMXCA B HMX MOAMNWUCEA AOMKHOCTHBLIX MWL, W COOTBETCTBUS COCTaB/EHNS
[OKYMEHTOB flaTaM OTPaXXeHUs B HWX onepaLimii, MHhopmaumu, hakTos U T.4.

2.2.  [locTOBEpPHOCTb  MHMoOpMauuK, 3aMKCMPOBAHHOW B  AOKYMEHTax,
NPOBEPSETCA W3YUYeHWEM YKa3aHHbIX [OKYMEHTOB 11 B3aUMOCBSI3aHHbIX C HUMMU
[OKYMEHTOB. 3aKOHHOCTb OTPaXXEHHbIX B [JOKYMEHTax ornepauuii yCTaHaBNMBaEeTCS
MyTeM NPOBEPKU MX COOTBETCTBMA 3aKOHOAATENbCTBY Poccuiickoli degepaumu.

2.3.  [pv BO3HWKHOBEHUN COMHEHWI B MOANMHHOCTW AOKYMEHTa PaboTHUK
0653aH He3aMefMTe/IbHO COOOWMUTL 06 3TOM CBOEMY HEMOCPeACTBEHHOMY
PYKOBOAUTENIO.

2.4. B cnyyae BO3HMKHOBEHWA OOOCHOBaHHLIX COMHEHWWA B MOAJIMHHOCTM
NpeLCTaB/IeHHbIX JOKYMEHTOB W AOCTOBEPHOCTI COAEPXKALLEINCA B HUX MHOpMaLmK
MKW PAH 00643aH Npe4npyHATL Mepbl, Hamnpas/ieHHble HA YCTPaHeHMe BO3HUKLLMX
COMHEHWUI W Ha MNoMy4YeHWe [LOMOSHUTENbHLIX CBEAEHWI, B TOM YWC/e HanpaBuTb
COOTBETCTBYHOLLMIA 3aNpOC LY, BblAaBLUeMY JOKYMEHT.

2.5. B cnyyae ykasaHusi B OTBETe Ha 3anpoc WHgopmauum 0 TOM, 4TO
JOKYMEHT He MNOAroTaBAMBa/ICA W He BblgaBaica Mb0 €ero CcogepXxaHue He
COOTBETCTBYET [eCTBUTENLHOCTH, pykoBoauTenb VKW PAH npvHUMaeT pelueHmne o
HanpaBNeHUN COOOLLEHNA B  MPaBOOXPaHUTE/IbHbIE OpraHbl 0  MNpU3HaKax
COBepLUEHHOro NnpaBoHapyLUeHus.

2.6. [MpeacTasneHHble B IK PAH HepeicTBUTeNbHbIE LOKYMEHTbI U (UNN)
NX KOMWM He nNOoANeXaT BO3BpaTy B CBA3W C BEPOATHOCTbLIO WX BbIEMKU
NpaBoOOXPaHUTENbHbLIMW OpraHamu.



